Bceepoccuiickuii ceMUHAP MOBbIIIEHUSA KBAJIUPUKALMH
CyJei 0 CIOPTUBHOMY TYPHM3MY B rpylniie JUCHMILIMH «IMCTAHIM D)
(cpeaHsisi M BbICHIASI MOATOTOBKA)

16-18 mapma 2012 a. Dedepanvhblil yenmp
0emCcKO-IOHOWECKO20 MYPU3MAa U KpaeseoeHusl,
Mockea, yn. Bonouaesckasn 384

TEMbI CEMHWHAPA

HAIIPABJIEHHUE: IEHHEXOJHBIE TUCTAHIIUN
rpymna «Jlucranuum, cyaeicTBo»

e Pabora B paifoHe MpoBeIEHHsS COPEBHOBAaHMM, MJIAHWPOBKAa HAa MECTHOCTH, IUIAHUPOBKA IO KapTe. —
Hosuykuii K.B.

e OrneHKa TPaBUIHHOCTH BBHITIOHEHUS CTPAxXOBKH, CaMOCTPAXOBKM U TEXHHYECKHX TMPHEMOB TPHU
MPOBEICHHH COPEBHOBAaHWH 1Mo OecmTpadoBoil cucremMe W BhIpaboTKa enuWHBIX KputepueB. OOmme
ycnoBus. — bykamun E.B., [leemapes A.B.

e OOecrieuenne 0Oe30MacHOCTH, Oe3omacHas MOCTAaHOBKA J3TaloB NpW I[IOCTAaHOBKE JHCTaHLUWN Ha
ecrecTBeHHOM penbede. [IpesenTanun MeToquIecKux MaTepuaioB. — Pacmopeyes M.B.

e CBs3b HAaYaJIBHHUKOB JIMCTAHIIMY U 3aMECTUTEIIS TIIABHOTO CYJIBbU I10 CYJEHCTBY CO CITy)K0OW cekpeTapuaTa
— Bonokumuna E.A.

e OpraHm3arnus cTapra, (UHUIIA, MPEACTAPTOBON MPOBEPKH, TeXHHUECKOH kKoMuccun — Onuwiesckuti /1.B.,
Baxmun E.U.

e Pabora 3aMecTuTelNsl TIaBHOTO CYyAbU IO CYJEHCTBY, MOCTaHOBKA 3TAaIOB, CyIeHCTBO 3TanoB — Meanos
B.A.

e [[1aHupoBKa U MOCTAHOBKA NUCTAaHUUN Ha COPEBHOBAHUS B 3aKpBITHIX noMeleHusix — Hosunkuii K.B.,
Usanos B.A.

o OOcyXxaeHre MPeAIOKEHI 1 BHECEHNE U3MEHEeHH B «PernmaMeHT npoBeneHus: COpEBHOBAHUH IO TPYIITE
JTUCIMITINH «IUCTaHIH-TIEIIeX0Has» — pabodas rpymma

e Pa30op HeCTaHIAPTHBIX CHUTyallMid TpPU TPOBEIEHUH COPEBHOBAHWU Ha MEMIEXOJHBIX IUCTAHIUSAX —
Jleemsapes A.B.

e PazpsicHenne BKCCT oTnenbHbIX GopMyIHMpOBOK HOPMATHBHBIX IOKYMEHTOB — /Jeemsapes A.B.

e O6cyxnenue npempioxennid no EBCK na 2013-2016 rog,.
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(cpeaHsisi M BbICHIASI MOATOTOBKA)

16-18 mapma 2012 a. Dedepanvhblil yenmp
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TEMbI CEMHWHAPA

HAIIPABJIEHHUE: IEHHEXOJHBIE TUCTAHIIUN
rpymna «CJjyx0a cekperapuara u nHgopmMaunmw)

Jlexropsr: Boroxumuna E.A., Onuwesckuii /I.B., Iucanoe A.H., bensikoea U.B., Cepeeesa A.B., I10006ed
A.B.
Cpennsisi MOArOTOBKA

e TunuuyHas nporpamMma copeBHOBaHMiA. Llenu u 3amaun ciry>k0bl cekperapuara.
e Opranuzauus cOopa pe3yibTaTOB Y4aCTHHKOB.

e [loAroToBKa K COPEeBHOBAHUSIM.

e uctpymenTsl: Microsoft Excel, WinOrient.

e Opranuzauus crapt/puHuIIHOTO ropoaka. CTeH1 nHGopManuu.

e MannatHas komuccus. [Iporokon MannaTHo# komuccun. Texandeckue 3asaBku. [lepesasBku.
¢ JKepeOneBka. CTapTOBBIN HPOTOKOI.

e [IpoTokon coBemanus. AKT caaul/IpUEeMKH AUCTAHIIUH.

e Pabora cekperaps Ha cTapTe U QUHUILIE AUCTAHIIH.

e [IpoTOKOM pe3ynbTaToB cOpeBHOBaHMM. [ledaTs QUHHUIIEK yUaCTHUKAM.

e Pabora ¢ nmporectamu.

e 3anonHeHne pa3psIHbIX JOKYMEHTOB.

e OT4eT 0 COPEeBHOBAHUSIX.

e DleKTpoHHAs cucTeMa oTMeTKH. Sportldent.

e Opranuzanus KOMIIBIOTEpPHON CETH B padOTe ceKperapuaTa.

Boiciiasi noaAroToBKa

e OcoOeHHOCTH TIPOBEJCHHUS COPEBHOBAHMK B pPAa3lUYHBIX YyCioBHAX. COpPEBHOBAHMS B 3aKPBITHIX
MTOMEIICHHSIX.

¢ [logroroBka copeBHOBaHU. THUITHYHBIE OMTHOKH.

e OpraHu3zanys BbllTycka COOpHHKA MaTEPHAaJIOB 110 COPEBHOBAHUIM, CYBEHUPHOH MPOIYKLIUH.

e CocraB ciyx0bl cekpeTapuarta. BapuaHTsl pacripeeieHus HOTHOMOYHH.

e Koopaunanus paboTsl cekpeTapuata [ TaBHBIM ceKpeTapeM.

e Opranuzanus cOopa pe3yabTaToOB yHaCTHHKOB.

e DJIEKTPOHHAS CHCTEMa OTMETKH IPU MPOBEACHUH COPEBHOBaHUH.

e lIHTepHEeT B paboTe Ciry:x0bI cekpeTapuaTa U HHGOpMaLuu.

e Cexkperapuar u Cnyx06a nadpopmannu. BzaumoneiictBue cekperapuaTa ¢ OCTaJIbHBIMU CITYKOaMH.

e OCHOBHOE TEXHMUYECKOE M IPOrpaMMHOE OCHAIIEHUE CEKpeTapuara.

e Bapuants! opranuzaunu creHzna napopmannu. CoBpeMeHHbIE METOIbI BbIJa4u UH(OpMAaLUH.

¢ JKepebpeBka. CTapTOBBII MPOTOKOI.

e Opranmzanus crapra, punaniia. Pabora Opuraasl crapta v GUHHIIA.

e OpraHusanusi KOMIIBIOTEPHOH CEeTH B paboTe ceKkpeTapuara.

e Oco0eHHOCTH MPOBEACHUS MaHAAaTHON KoMuccuu. [IpoTokon MaHaaTHON KOMUCCHH.

e JIporokon pe3ynbraToB. OCOOEHHOCTH MMOACYETA IMYHO-KOMAHAHBIX pe3ybTaToB. CBOJHBIN IPOTOKOIL.

e Pabora c nporecTamu.

o Opranmsanmst paboTsl ceKpeTapraTa Imocie OKOHYaHus copeBHoBaHMiA. Harpaxxnenne. Otyer.

e Hecrannaprabie cutyaruu B pabote cekperaprara. CriocoObl n36exaHus OmnOOK.

e MeTtoanKka TIpOBENEHUS CEMHHAPOB CpEAHEH MOATOTOBKM Cyledl mo HampasieHmio «Ciyx0a
CeKpeTapHuara

e PaGora co cBoaHbIMU Tabnuiamu Microsoft Excel. Ux npumenenue.

o AHanu3 npoueamux copeBHoBaHui. [lepcriektuBsl pazButhst Ciy)Obl ceKkpeTaprata 1 MHPOPMAaIHH.



